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candidate lessee information sheet[footnoteRef:1]  [1:  Certain details such as dates and places of birth are mandatory for anti-money laundering purposes. This information will be asked when the agreement is signed.
] 


	INFORMATION
	Candidate A
	Candidate B

	Surname
	 
	 

	First name
	 
	 

	Address
	 
	 

	Telephone/ Mobile
	 
	 

	Email
	 
	 

	 
	 
	 

	Marital status:
	  
	  

	Married/legally cohabiting 
	 
	 

	 
	 
	 

	Family composition
	
	  

	Number of adults 
	 
	 

	Number of children (+ ages)
	 
	 

	Pets (number + type)
	 
	 

	 
	 
	 

	Financial info:
	
	  

	Total net monthly income (after tax)
	 
	 

	Rent for current property
	
	

	
	
	

	Date of entry
	
	



Candidates whose income is rather limited in proportion to the rental fee can strengthen their candidature by submitting references from their current landlord/-lady or by providing a guarantor.

Documents to be included

· Certificate of solvency (wage slip/tax assessment/certificate of replacement income/certificate of solvency from the bank, etc.)
· Proof of payment for last three months’ rent

	
	I take note of the privacy policy of the real estate agent on the reverse side of these sheet and I agree


[bookmark: _Hlk509478984]PRIVACY POLICY

1. The real estate agent processes the candidate-lessee’s personal data in accordance with the provisions of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data (hereinafter: GDPR).

2. The real estate agent collects and processes the candidate-lessee’s personal data for real estate mediation purposes (being to find candidate lessees en to propose their candidacy to the principal-lessor) and also for direct marketing purposes (being to inform other properties to the candidate-lessees who are not selected).

3. Personal data are processed on the basis of article 6.1 (a) (in view of the fact that the candidate lessee gives his explicit permission to the processing by signing these information sheet, article 6.1 (c) (in vieuw of the legal obligation of the real estate agent) and article 6.1 (d) (in view of the fact that the processing may be necessary for the legitimate intrest of the real estate agent) of the GDPR. Where the personal data are processed on the basis of article 6.1 (a) (consent), the candidate lessee is at all times free to withdraw his consent.

4. If necessary in terms of the realisation of the pre-defined objectives, the candidate lessee’s personal data will be shared with other companies based within the European Economic Area that are directly or indirectly associated with the real estate agent and with any other partner of the real estate agent. The real estate agent guarantees that the recipients in question will take the relevant technical and organisational measures to ensure that the personal data are protected.

5. The personal data shall be stored for as long as required to meet the legal requirements (inter alia in matters of accounting and the anti-money laundering legislation) and at least for the full duration of the statutory period of limitation applicable to the real estate agent. 

6. The candidate lessee is at all times entitled to consult the personal data relating to him and to correct/have them corrected if they are inaccurate or incomplete. Subject to certain requirements being satisfied, the candidate lessee is also entitled to have his personal data erased, to impose a limitation on their processing or to object to the processing of the personal data relating to him on the basis of article 6.1 (f) GDPR. Furthermore, the candidate lessee is entitled to obtain a copy (in a structured, commonly used, machine-readable format) of the personal data he personally communicated to the real estate agent and to have his personal data transmitted to another real estate agent. To exercise the aforesaid rights, the candidate lessee is asked to send an email to the following email address:…………………..

7. The candidate lessee is entitled to, free of charge, object to his personal data being processed for direct marketing purposes.

8. The candidate lessee has the right to file a complaint with the Data Protection Authority (Drukpersstraat 35, 1000  Brussels – commission@privacycommission.be)
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